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TRANSITION TO ELECTRONIC TRAVEL 
PACKETS

o
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o
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INDIVIDUAL DEADLINES



HOW TO GET STARTED

o

o
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INTERNATIONAL TRAVEL PAGE

• Resources

o Before You Go

o FAQ

o Faculty/Staff Resources

• Faculty/Staff

• Travel Authorization Link

• Itinerary

• Cost Estimate Form



FACULTY/STAFF

•
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FACULTY/STAFF

o



1) MAKE A PROFILE – ONLY 1ST TIME YOU    
LOGIN

• Automatically pulls 

information such as 

first name, last name 

and email from Cal 

Poly Portal

• Must add date of 

birth in order to 

complete signature 

documents (show 

proof over age 18).



2) SELECT TRAVEL DATES AND 
DESTINATIONS

o



3) INPUT INFORMATION
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FINAL STEP

o
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It will take 1-2 weeks for the International Center to process 

travel request. During this period we may ask for more 

information. 



OVERVIEW
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PRINTING FORMS FOR REFERENCE



QUESTIONS





mailto:intltrvl@calpoly.edu

