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What courses are you going to take?
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• Go to your Advising Center (advising.calpoly.edu)

• Review your Degree Progress Report (DPR) to see sections that still need to be fulfilled
         Already fulfilled
         Currently enrolled in a course that will fulfill
         Still need

*Note: Common GE Areas taken abroad are C1/C2/C-Elect/UD C/D2/UD D/GE Elect (Area B/C/D)



Go to abroad.calpoly.edu website.

Use “Advanced Program Search” tool to find your program.

Click on “Academics” tab.

Click on “Course Pre-Approvals” button.

Checking for 
course pre-approvals
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Continued
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*Note: If courses are on the pre-approved 
list for the area you want and aren't 
expired, then there is no need to submit a 
form
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Finding Course Offerings

Go to “Overview” tab
Scroll down and click on 

the external link
Go to the program’s 
“Courses” section

*Note: not every program will have the same 
wording for the external link

*Note: not every program will look the 
same to access course offerings
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Finding the GE Course Substitution Form

Go to abroad.calpoly.edu 
website

Go to “Course Planning – GE”
Click on “Access the GE 

Substitution Form” button
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Filling out the GE Course Substitution Form

Course Prefix & No. 
should be foreign codes 

NOT Cal Poly Prefix & No.
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• Your Academic Catalog can be found on your 

Cal Poly Portal > Academics tab

Current Cal Poly Academic Catalog is 2022-26

• This can be a useful REFERENCE when filling 

out the form and deciding what GE the 

class may substitute towards
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• This form is NOT binding or locking you into the courses listed, so include MORE than you are planning on 
taking to have multiple back-ups

• For ”GE Areas Needed”, you can list multiple areas, however, a course can only be approved for ONE GE area
• E.g., A course approved for Area C will NOT be approved for Area D

• A lower division course CANNOT fulfill an upper division requirement, however, there is a chance an upper 
division CAN fulfill a lower division requirement (no guarantee)
• Note: You still write U in the “U/L” section and list the lower division credit you want in the “GE Areas 

Needed” section
• Attach the course description or syllabus for EACH course

• Make sure that it is in English (contact the program provider if you need an English version)
• If multiple course descriptions/syllabi are listed on the same document, you only need toattach the 

document once.
• For, the CIEE block programs, if you are going to multiple locations, you will need to do one form 

PER location

If you have any questions, meet with a peer advisor or email us at studyabroad@calpoly.edu.



FI R S T

S E C O N D

FI N A L

The form will be reviewed by the International Center for ACCURACY

You will be notified when our office completes the form, and it gets routed to Evaluations for review

Evaluations will email a PDF copy of the form to your Cal Poly email with final course approval/denial decisions

*Reminder: It can take between 6-8 WEEKS for Evaluations to complete the review process
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Any 
Questions?
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